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DNP Reading Tracker &
Reading Notes Planner
Organize assigned reading, decide what deserves attention, capture what you need, and keep useful material findable later.
	Student
	

	Term
	

	Courses
	

	Reading goal
	


How to Use This Tracker
Enter required and recommended readings before the week becomes busy.
Assign a purpose and priority before you start reading. An exam chapter, a source for a paper, and background reading do not require the same approach.
Estimate the effort each reading is likely to require instead of treating every item on the syllabus as an equal-sized task.
Focus your notes on what you expect to retrieve, apply, discuss, cite, or revisit.
After reading, close the source and record what you can explain from memory before returning to your notes.
Record page numbers, sections, DOI or URL information, and potential assignment use while the source is still open.
Review unfinished and low-priority readings weekly instead of automatically carrying everything forward.
	Reading Principle
The tracker separates completion from learning. Marking a chapter finished tells you that you reached the last page. The retrieval and application sections help show whether anything from the reading is still available when the source is closed.




1. Semester Reading Map
Use this page to see the larger reading load across courses. Include only readings substantial enough to affect your workload.
	Course
	Week
	Reading
	Status
	Purpose
	Priority / Effort
	Due

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Priority Key
High = required soon or directly tied to an assessment, assignment, clinical need, or project decision. Medium = useful but less time-sensitive. Low = background or optional material that can be deferred if higher-priority work is incomplete.




2. Weekly Reading Queue
Plan the week in reading blocks rather than assuming every assigned source will take the same amount of time.
	Day
	Reading
	Priority
	Estimated Effort
	Planned Reading Action
	Status
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Reading I Am Intentionally Deferring
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________


3. Reading Triage: Decide How Deeply to Read
Use the purpose of the reading to decide what kind of attention it deserves. This is a planning framework, not a rule about how any particular source must be read.
	Reading Purpose
	What I Need From It
	Planned Approach

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Triage Check
Do not label a reading “low priority” simply because it is difficult. Priority should reflect course requirements and intended use. When assignment instructions or faculty expectations require full reading, those requirements take precedence over this planning framework.




4. Structured Reading Record
	Source / reading
	

	Course / week
	

	Due / needed by
	

	Purpose
	

	Priority
	

	Started / finished
	


Before Reading
	What am I expected to learn?
	

	What do I already know?
	

	What question should this reading answer?
	


During Reading: Capture Only What You Need
	Core Point / Concept
	Why It Matters
	Page / Section
	Revisit?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




5. Post-Reading Retrieval & Application
Close the source before completing this page. Return to it afterward to correct what was incomplete or inaccurate.
	Main idea from memory
	

	Three points I can explain
	

	What I could not retrieve
	

	What I misunderstood
	

	What I will do next
	

	When I will revisit it
	


	Retrieval Check
If the reading contains material you are expected to retrieve or apply, difficulty summarizing the main ideas without looking back at the source can identify material that needs another review. Retrieval is used here as a diagnostic study activity, not as an expectation that every detail from every reading should be memorized.




6. Reading Notes for Papers, Discussions, and DNP Work
Use this page when the reading may become a source in academic writing or project planning. Record enough detail to find the evidence again without copying large sections of copyrighted text into your notes.
	Full citation / citation manager
	

	DOI / stable link
	

	Why I saved it
	

	Study / source type
	

	Population / context
	


Potential Use in My Work
	Claim / Idea
	Notes in My Own Words
	Page / Section
	Possible Use

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Citation Capture
For direct quotations, record the page number or other locator available in the source and verify the quotation against the original before submission. For paraphrased ideas, retain enough source information to cite the original work accurately (American Psychological Association, 2020).




7. Reading Progress & Return-Later Log
This log keeps unfinished readings visible without forcing every partially completed source back onto tomorrow's schedule.
	Reading
	Status
	Progress
	Why Return?
	Return Date
	Priority

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




8. Weekly Reading Reset
	Required reading completed
	

	Recommended reading completed
	

	Reading that added the most value
	

	Reading that took too long
	

	What I will change
	

	What needs another retrieval pass
	

	What can be dropped or deferred
	

	Next week's first reading action
	


	Weekly Reset
An incomplete optional reading does not automatically become a priority next week. Recheck whether it still serves an exam, assignment, clinical, or project need before carrying it forward.




9. Evidence-Informed Reading & Learning Notes
This tracker treats reading as one part of learning rather than the endpoint. A broad review of learning techniques rated rereading and highlighting as lower-utility strategies when used alone, while practice testing and distributed practice received higher utility ratings (Dunlosky et al., 2013). Retrieval practice has improved delayed retention in controlled experiments (Roediger & Karpicke, 2006), and a systematic review in health professions education found generally favorable effects for retrieval and distributed practice while also identifying substantial heterogeneity across studies (Trumble et al., 2024).
	How This Changes the Tracker
The planner does not discourage highlighting, annotation, or rereading when they serve a clear purpose. It adds a post-reading retrieval step so students can distinguish familiarity with the page from information they can later recall or use.
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